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GVCN, Ban lanh dao, Van thu, Thu vién

Hudng dan chiic danh gido vién

GVCN, Ban l&nh dao, Vdn thu, Thu vién — quyén va nghiép vu bé sung theo chirc danh.

Cdp nhat: 2026-07-12

S6 chi nhiém

Menu S& chl nhiém: quan ly dai dién PHHS, hop I8p, s6 d6 chd ngdi, téng két hoc

ky.
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SOChu nh"?m 7A1- Demo & Xudt PDF

Quédn ly va theo dbi todn bé hoat déng cla 1ép
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Chudng IV: NHIEM VU VA QUYEN CUA GIAO VIEN, NHAN VIEN
Diéu 26. Gido vién, nhan vién trudng trung hoc
1. Gido vién lam nhiém vu day hoc, gido duc hoc sinh trong truéng trung hoc.
2. Nhan vién lam céng tac hd trg, phuc vy hoat déng day hoc, gido duc hoc sinh trong
trudng trung hoc.
Piéu 27. Nhiém vu clia gidio vién
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Diém danh I8p chl nhiém

Tai Bdo cdo diém danh, I8p chl nhiém thudng dudc chon sé&n. Ghi nhan va Luu
trudc cudi ngdy lam viéc. Bdo cdo budila ggi y tham khao khi GVBM diém danh tiét
— hai luéng doéc lap.
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Bao cdo diém danh
Theo dai chuyén cdn hoc sinh

Ldp hoc Ngay Budi

7A1 - Demo 12/07/2026 [m] Budisang

Ngay nghi



Nhan xét tudn — S8 ddu bai

Cudi tudn, trén S8 ddu bai, GVCN thém nhdan xét chung cho cé 18p trong phdn Nhan

xét tuan.

b7 (in] (5 2025 - 2026 o k3 T

o
oo

2 - A iy
o $6 ghi dau bai 8 BiaspB & InseB
Ghi chép vé theo dbi tién dé bai giang timg tiét hoc
@
© KiguTKB D Lép hoc B3 Tuén hoc
e Chinhkhod Lép 6A Tudn 37 (25/05/2026 - 30/05/2026)
b4
=]
Tudin 37 (25/05/2026 - 30/05/2026)
2 Théng ké xép logi:  Tét: 21/21
ic]
. Tiét , Phong
g Thit Budi  Tiét Mén hoc Al Kiém dign Tén bai hoc how Thiét bi
¥ ; ) T sén )
1 Chao cd 49/49 Sinh hoat B&i dau tuén Loa, may
H trusng
Q
2 Tiéng Anh 104 49/49 Unit 12. Robots - Looking back and Project B1.1 Ti vi, mdy tinh, hoc liéu
Sang L N . S
a KHTN 138 49/49 Bai 54: He Mat Trai B1.1 Tivi, méy tinh
Thir
Hai 4 LS&BL (Si) 53 49/49 Bai 19: Vuong quéc Phi Nam. BL1 Tivi, phiéu hoc tap
25/05
5 Nghé thuét (MT) 35 49/49 Trung bay két qua hoc tap trong ném hoc B1.1 Tranh vé
1 HBTN-HN 103 49/49 Trd tai ché bién moén an truyén thng Bl.1 Tivi, mdy tinh
Chidu - = 2 e B i - Tivi, mdy tinh
o Trang web sir dung cookie véibd nhd cuc bo dé déng nhép, ghi nhd tiy chon vé van hainh dich vy, Ching m L
° t6i khong dung cookie quéng cdo hay theo doi tif bén thirba. Xem chinh sach bao mét. Tivi, méy tinh
f g v oo - v, R I T Y Y YT S T i Tivi, may tinh




Vi pham diém danh

Khéng bdo cdo budi trude han sé bi hé thdng tu ghi vi pham. Tab Vi pham gop cé 16i
GVCN (bdo cdo budi) va 16i GVBM (diém danh tiét) — loc theo logi dé theo ddi. Vi

pham tiét ghi kém tiét, mén va gido vién chiu trach nhiém.
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Bao cdo diém danh
Theo dai chuyén cén hoc sinh

8 Bdo cdo busi

2 Téng hgp GVCN
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@ Bdo cdo budi (GVCN) Diém danh tiét (GVBM)

Ngay

5 Thi4,20/05/2026
3 Thir4,20/05/2026
£ Thir 4, 20/05/2026
£ Tha 3,19/05/2026
B Thir2,18/05/2026
(9 Thi 2,18/05/2026

° £ Thir2,18/05/2026

£ Thit'5, 07/05/2026

Ban lénh dao & T6 truéng

Loagi vi pham
Bdo cdo budl (GVCN)
Bo cdo bug| (GVCN)
Bdo cdo budl (GVCN)
Bdo cdo budl (GVCN)
Bdo cdo budl (GVCN)
Bao cdo budi (GVCN)
Bdo cdo budl (GVCN)

Bdo cdo budi (GVCN)

Budi sang

2= Piém danh tiét

Budi / Tiét

Busi chiéu
Buéi chiéu
Budi sang
Budi sang
Budi séng
Budi sang
Budi sang

Budi chiéu
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Gido vién

Nguyén Thj Thu Nguyét
D6 Quéc Dai

Vi Thi Tusi

Vi Thi Tusi

Pham Thi Hién

Hoaing Thi Thom

Bui Thi Van Anh

Dang Thi Théo
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Kiém tra n6i bo

Tao dot kiém tra, chdm diém tiéu chi va xem bdng x&p hang trong ndm.
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Kiém tranéibé & Xutblasds @ Xudthéso
Quan Iy hé so kiém tra ndi bé va xép logi cudi ndm
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Thi Vén Anh




Phén cong day thay

Chon gido vién vdng, ti€t/I8p can thay va phdn céng GV thay thé. GV dugc phan
coéng thdy lich trén Téng quan.
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Phan céng day thay © XudtExcel
Quan ly lich day thay va trong gi& cia giao vién.
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Quan ly cong vén dén

Tiép nhén, cép nhat va theo d&i véin ban dén cla nha trudng.

Céng van dén

Quan |y danh séch céng véan dén trong ném hoc.

Q Timkiém..

Nam 2026

Sédén  Ngay dén
345 11/07/2026
344 09/07/2026
343 09/07/2026
342  23/06/2026
341 23/06/2026
340 23/06/2026
339  22/06/2026
338  18/06/2026
337 18/06/2026
336 18/06/2026

S6, ki higu
GUIDE-CV-001/CV-UBND
01/BC-THCS

100/KH-THCS
3847/SGDOT-VP
3841/SGDDT-GDTrH
190/KHLN-SYT-SGDBT
3814/SGDDT-GDTrH
3711/SGDDT-GDTX,GDNN&DH
3734/SGDDT-VP

3650/TB-SGDDT

Tén loai vé trich yéu néi dung
CV Demo: Théng bao hoat déng hé
cacsa

decassea

Cong van V/v tang cusng céng tdc canh bdo, hugng dén pha...

Cong van V/v Khao sat thuc trang va nhu cdu trién khai ndi du...
K& hoach lign nganh Thyc hién Céng tac Y té trudng hoc giai d...
Cong van Vv Idy ¥ kign gép y du thao Cang vén huéng dén té...

Cong van V/v bdo cdo két qua trién khai phong traio Binh dén ..

Cong van Vv trién khai thi diém két ni, déng b dirlidu Hoc ...

Thang bdo V& két qua thi va nép don phic khao Ky thi tuyén s...
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© Biasé B Xudtsd ® Thém cong van

Tac gia

UBND Quén Demo

$& Gido duc va Bao tao

$& Gido duc va Bao tao

$& Gido duc va Bao tao

S6 Gido duc va Bao tao

S Y té, S& Gido dyc va Pao tgo
S$6 Gido duc va Bao tao

S$¢ Gido duc va Pao tao

S¢ Gido duc va Pao tao

S¢ Gido duc va Pao tao

Ngudi nhéan

Véan thu Demo
D& Manh Théng
D& Manh Théng
Nguyén Thi Hant
Nguyén Huy Thu
D& Manh Théng
Nguyén Huy Thu
Nguyén Thi Hant
©& Manh Théng

Nguyén Huy Thu



Van ban di

Lé&p va theo ddi van ban trudng ban hanh — sé, loai, ngudi ky, nci nhan. Ban l&nh
dao cé quyén phé duyét mé réng.
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Van ban di
Quan ly danh séich vén bén di trong nam hoc.

@ Q Timtheo tiéu dé, sé van ban, ngudi ky.

e Nam 2026 Tét cd van ban © Biasé & Xudtsd @® Thém vén ban
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=] 58, ki higu Tén logi va trich yéu ndi dung Ngay vénbéan  Nguai ky Sélugng bén  File dinhkém  Thao tac

2 GUIDE-VB-001/GUIDE-TB  GUIDE — Théng bdo hop phy huynh 12/07/2026 Lé Van BGH Demo 1 s

] 68/BC-THCS sada 09/07/2026  Higu trudng 1 Va

8 67/KH-THCS K& hoach hoat déng hé ném 2026 19/06/2026  Phé hiéu trugng 1 Vi

@ 66/TTr-THCS T& trinh vé viéc dé nghj danh gid, xép logi cédnhan Quy Il, nam...  19/06/2026  Higu trudng 1 Va

9 65/BC-THCS Bdo cdo so k&t mdt nam trién khai thuc hién nghj quy&t sé 71-..  17/06/2026  Hiéu trudng 1 s o
64/BC-THCS Bdo cdo ddnh gia két qua thuc hién dinh muc phén bé dytodn  03/06/2026  Higu trudng 1 Va
63/BC-THCS Bdo cdo thanh tich dé nghj céng nhén danh hiéu Tap thé Lao...  03/06/2026  Higu trusng 1 a
49/GP-THCS Quyét dinh vé viéc bd nhiém Igi phu cdp ké todn don vi trudng...  30/05/2026  Hiéu Truéng 1 7 @
62/TTr-THCS T& trinh vé viéc dé nghj cdng nhén céc danh hiéu thidua vakh.. 29/05/2026  Higu trudng 1 VARl
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° 61/BC-THCS Bdo cdo K&t qué thyc hién nhiém vy tng dung CNTT, chuyénd.. 29/05/2026  Hiéu trudng 1



° Kiéu céng vdn
Quan ly danh muc loai vén ban (cdng vén, quyét dinh, théng bdo...) va céu hinh
ddnh s& — chi Van thu va quadn tri vién.
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Quéan ly danh muyc cdc logi vén ban va cdu hinh danh sé
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1 Bdo cdio BC-THCS - Hoot déng
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2 Céng van CV-THCS - Hogt déng
[=] [ @)
3 Gidy gidi thiéu GGT-THCS - Hoot dong
Va <
4 Gidy mei GM-THCS - Hoot déng
a ot déng
I _ [ @)
g 5 Gidly thai tra lvong GTTL Hogt déng ®
@ 6 Ké hoach KH-THCS -
Hoat dong
© 7 Quy ché QC-THCS - Hogt déng o
8 Quyét dinh QD-THES v Hogt déng
9 Théng béo TB-THCS - Hoot déng
10 Théng bdo Demo GUIDE-TB = Hogt déng
il T4 trinh TTr=THCS - Hogt dgng

Canbb Thuvién
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° Mughn / tré tai quay

Tim ddc gid, 1ap phiéu mugn va trd sdch, xtr ly qué han.
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Quan ly phiéu mugn tai qudy thu vién
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@ Chua ¢é phiéu mugn

Dung ntit "Muon tai quéy” dé tao phiéu muon méi

Q@
+  Mugn tai quéy
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Hudng dan chi tiét thu vién

Xem thém bdi «Thu vién sdch gidy», «Sdch dién tir» va «Van hdéa doc» trén trang
Hudng dén — bién muc, kiém ké, ebook, duyét ndi dung doc.
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Théng ké sach, ban sao va hoat déng mugn tra
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Khéng tai dugc théng ké
& Kiém tra quyén thi thu hodc thirtai lai trang
2 .
Trang thdi ban sao Sdch mugn nhiéu nhét Top 10
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o] Q A
154 L Chua ¢6 ditliéu mugn
Chua c6 ban sao Béng xép hang sé hién khi cé phiéu mugn trong hé théng
© Thém ban sao trong muc Bién myc & kho sdch dé xem bidu dé

Di téi Bién muc

11 budc hudng dén - Quay lai danh sdch
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